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ROLE OVERVIEW 

Salary:    Aquinas Pay Scale T1( 32,407) to ET9(45,055)   

Job Type:   SENCo 

Closing date:   Noon Friday 9th December 

Interviews:    Week commencing Monday 12th December 

 

We are looking to appoint an outstanding and experienced SENCO to join our friendly and dedicated 
team.  The position would be full time, non-class based; enabling them to work with staff to provide the 
very best outcomes for their pupils, ensure the curriculum is accessed appropriately and effectively and 
to provide some dedicated teaching as part of our nurture provision. We are able to offer the support of 
an assistant 1 day a per week to help with record keeping and paperwork. In addition, the Aquinas Trust 
has an SENCo who works across the Trust supporting the SENCos in each school. 

 

The successful candidate will: 

• be an outstanding teacher who is committed to raising standards with high expectations for all 
pupils. 

• hold a SEND qualification and be knowledgeable of SEND legislation. 

• be a team player who has the capacity to work well with other colleagues, lead and involve 
themselves fully in the life of the school. 

• have experience of holding staff to account for quality of provision. 

• have knowledge of a range of interventions available.  

• be able to work under pressure and meet deadlines, with excellent organsiational skills.  

• be able to have difficult conversations while showing empathy. 

• be an inspirational and enthusiastic teacher, with a sense of humour and the ability to engage all 
children in their learning. 

• be understanding and supportive of the school’s Christian ethos. 

 

In return we can offer: 

• a commitment to your ongoing professional development through training, peer observations 
and mentoring. 

• a school in which the pupils are polite, enthusiastic and keen learners. 

• a caring staff who are dedicated to learning and to supporting each other. 

• a unique learning environment ranging from purpose built classrooms to a Grade 2* listed 
mansion building. 
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PARISH C.E. SCHOOL AND THE AQUINAS TRUST 

Parish Church of England Primary School is a 3-form entry school, which is thought to be the oldest 
educational establishment in the London Borough of Bromley, dating back to a 1716 Charity Foundation. 

In September 1986, the school transferred, along with the pupils and staff of St Mary's Church of England 
Primary School, to its current location - a renovated eighteenth century mansion known as Plaistow 
Lodge. This is a listed building, which stands in its own grounds in London Lane.  This along with a suite 
of 12 classrooms, a separate reception block, a gym and our field enables us to provide a unique, exciting 
and fulfilling education for our pupils.  

Our school is part of the Aquinas Multi Academy Trust.  Who is Aquinas? 

• We are a family of schools that deliver Life-Transforming-Learning.   
• Big enough to support, but small enough to care plus we have a proven track record of turning 

sponsored schools around.   
• In our schools, every learner flourishes, regardless of their background or starting point. 
• We believe every community deserves an effective school and bring the diligence and security to 

make that happen.  
• Our schools all have their own identity based around the communities they serve, but also benefit 

from the opportunities we bring as a Trust.  
• Many of our schools are Church of England schools and the Trust is founded on Christian values.  

To us that means celebrating individuals, embracing differences and welcoming children of all 
cultures and of all religions (or none).   

• We recognise the importance of diversity and talent, where differences are valued and enhanced 
whilst delivering equity of opportunity as part of our inclusive culture.  

• We care about and educate the whole child, combining an excellent education with a firm moral 
grounding so our learners can give back to their communities.  

As a church school we endeavour to teach our children about the Christian faith through our Acts of 
Collective Worship and through the way we live and work together. God is at the heart of our school life 
as we focus on our core values of integrity, honesty, respect, generosity, trust and care.  

At Parish we believe that is important that children receive a broad and enriching curriculum, which 
prepares them for the next phase of their education, and we continue to strive to achieve this.  Whilst 
standards in Numeracy and Literacy are important, we encourage children to learn about the wider 
world through the curriculum we offer and enable them to enjoy a range of musical and sporting 
activities both during the day and through after school clubs. We value each and every talent and skill 
not just of the pupils but also of all of our staff, and we seek to nurture and develop every individual 
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JOB DESCRIPTION 
The key task of the SENCO/Inclusion lead is to oversee the management of the school’s inclusive 
provision and to ensure that Special Educational Needs (SEN) provision is both efficiently and effectively 
managed.  The range of responsibilities delegated to the SENCO with regard to provision and 
coordination is outlined below.  It is expected that all legal and statutory requirements are met for pupils 
with SEN via the SENCO.  

  

Core Purpose of the Post  

The SENCO, with the support of the Head and AAC, takes responsibility for the day-to-day operation of 
provision made by the school for pupils with additional needs and provides professional guidance in the 
area of SEN in order to secure high quality teaching and the effective use of resources to bring about 
improved standards of achievement of all pupils.    

  

Main Responsibilities  

• Strategic direction and development of special educational and additional needs provision.  

• Contribute to the development of a positive and inclusive ethos.  

• Act as the lead professional for coordinating teaching and learning for pupils with additional 
needs.  

• Lead regular training, including induction.  

• Efficient and effective deployment of staff and resources.  

• Ensure effective systems of communication, including feedback about pupil’s learning to inform 
future planning.  

• Monitor the quality of SEN support by establishing effective systems to identify and meet the 
needs of pupils, whilst ensuring that the systems are coordinated, evaluated and regularly 
reviewed.  

• Ensure that the objectives of the SEN policy are reflected in the School Improvement Plan.   

• Liaise with and coordinate the contribution of external agencies.  

• Up-to-date knowledge of National and Local initiatives which may impact upon policy and 
practice.  

• Know and understand relevant research, national inspection evidence and legislation, including 
the SEND Code of Practice.   

• Have responsibility for Looked After Children.  

• Be an effective member of the wider Leadership Team.   
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Progress and Achievement of Pupils  

• Monitor the achievements, welfare and discipline of pupils, and to follow up the progress 
reviews, liaising with parents when appropriate.  

• Co-ordinate the application for and of special arrangements in assessments in conjunction with 
the Class Teacher and Assessment Leader.  

  

Teaching and learning  

• Influence the Teaching and Learning Policy to promote aspects of inclusive teaching.  

• Lead INSET regularly and where appropriate; this may include chairing and be a part of working 
parties.  

• Provide opportunities for observation of colleagues/visits to other schools in order to share best 
practice.  

• Collect and interpret specialist assessment data gathered on pupils and use to inform practice.  

• Work with pupils, class teachers and parents to ensure that realistic expectations of behaviour 
and achievement are set for SEN pupils.  

• Oversee, monitor and review support plans such as Personal Support Plans and Care Plans with 
parents, pupils (where applicable) and teachers. Maintain detailed information for subsequent 
meetings with parents.  

• Develop systems for colleagues to monitor and record progress made by pupils with SEN towards 
the achievement of targets and support plans.  

• Plan and deliver nurture provision for children with additional needs. 

 

Curriculum  

• Support developments and initiatives to improve standards in the curriculum.  

• Contribute to curriculum planning to ensure that it reflects the needs of pupils with SEND.  

• Ensure that schemes of work are developed and reviewed regularly  

• To ensure all timetables of interventions and provisions work effectively.  

• To contribute to the implementation of the safety regulations in accordance with the Health and 
Safety at Work Act 1974 and other DFE guidelines.  

 

Assessment and Evaluation  

• Collect and interpret specialist assessment data gathered on pupils and use it to inform practice.  

• Devise, implement and evaluate systems for identifying, assessing and reviewing pupils’ SEN in 
relation to the school’s SEN policy.  
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• Provide regular information to the Head Teacher and AAC on the evaluation of the effectiveness 
of provision for pupils with SEN to inform decision making and policy review.  

• Monitor the progress made in setting objectives and targets for pupils with SEN, assist in the 
evaluation of and the effectiveness of teaching and learning and use the analysis to guide further 
improvement.  

  

Leadership and Management  

• Manage effectively staff connected with the SEN/Inclusion and advise the Head on all staffing 
matters.  

• Encourage all staff to recognise and fulfil their statutory responsibilities to support pupils with 
SEND.  

• Support staff members to understand the needs of pupils with SEND. 

• Provide professional guidance to staff to secure high quality teaching for pupils with SEND. 

• Act as a point of contact and offer advice to staff seeking to learn more about, or develop skills 
relating to, SEND.   

• Identify the training needs of all staff and organise/coordinate training. 

• Contribute to the performance management process of any SEND teachers, learning support staff 
and TAs.  

• Disseminate procedural information such as recommendations of the Code of Practice or the 
schools own SEN Policy.  

• Ensure the school’s SEND provision is inclusive at all levels.  

• Contribute to the creation of an effective SIP which appropriately considers the needs of pupils 
with SEND.   

 

Efficient and effective deployment of staff and resources  

• Help to cater for the needs of pupils with SEND by contributing to the effective deployment of 
learning support staff.   

• Provide advice to Head Teacher/SLT relating to resource requirements, the deployment of staff 
and timetabling in relation to the support of SEN.  

• Organise and coordinate the work of colleagues to ensure appropriate deployment of learning 
resources including ICT.  

• Maintain existing resources and explore opportunities to develop or incorporate new resources 
from the wide range available within and externally to the school.  
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Ethos and Culture  

• Provide leadership in promoting an ethos and culture within the school that is in line with 
achieving the aims of the school.  

• Facilitate, within the whole school, behaviours that support and contribute towards developing 
the values of the school.  

  

Relations with parents and wider community  

• To develop and maintain effective partnerships between parents and the school’s staff so as to 
promote pupils’ learning; communicate effectively; providing information to parents about 
targets, achievements and progress.  

• Undertake such other duties that may be required from time to time at the request of the Head 
Teacher.  

  

This job description will be reviewed regularly and may be subject to modification and amendment after 
consultation.  
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PERSON SPECIFICATION 

Attributes Description 
Essential/ 

Desirable 

Qualifications 

Qualified Teaching Status E 

National Award for Special Educational Needs Co-Ordinator E 

Safeguard training/DSL training E/D 

Be a trained first aider D 

Experience 
and Relevant 
Knowledge 

A proven track record of successful class teaching in mixed ability classes of 
primary age. 

E 

Good subject knowledge of the National Curriculum. E 

Clear understanding of how children learn and awareness of effective teaching 
strategies for personalised learning. 

E 

An understanding of equal opportunity issues and how they can be addressed 
in schools. 

E 

An understanding of current safeguarding legislation and a commitment to 
implementing these in a school. 

E 

Experience of working with and caring for pupils with SEND E 

Demonstrate a sound knowledge of the SEND Code of Practice and its 
application 

E 

Have a good understanding of the principles behind school improvement, 
including planning, monitoring and reviewing progress.   

E 

Proven experience/examples of leading innovative work in a school. D 

Skills and 
Abilities 

Excellent written and oral communication skills. E 

Ability to present clearly a wide range of specialised information to both 
educationalists and non-educationalists. 

E 

Ability to work closely as part of a team to develop good relationships and make 
an effective contribution to high morale. 

E 

Ability to use effective strategies for managing and promoting good behaviour 
and experience of behaviour management techniques for groups and 
individuals with SEND. 

E 

Ability to make a significant contribution to the school’s ethos and promote the 
school’s aims positively. 

E 

Ability to create a happy, challenging and effective learning environment. E 

Ability to relate to and communicate effectively with parents and carers and to E 
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encourage their participation as partners in their child’s learning. 

Ability to make use of appropriate data to analyse the performance of pupils 
and set targets. 

E 

A high degree of organisational skills, decision making and use of initiative. E 

Commitment to continuing professional development E 

A lively, creative and good-humoured approach to all aspects of teaching, 
management and leadership. 

E 

SCHOOL CONTACT DETAILS 
 

Parish C.E. Primary School 

London Lane, 

Bromley, 

Kent, 

BR1 4HF 

 

02084607336 

 

admin@parish.bromley.sch.uk 

 

www.parishceschool.com 

 

www.aquinastrust.org 

 

Visits to the school are welcome and encouraged  

and can be arranged via the school office. 

 

We look forward to meeting you. 
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