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ROLE OVERVIEW 

Level:    Aquinas 6 

Full time salary:  £28,659.00 

Pro rata salary:  £17,863.78 

Hours:    30 hours per week x 39 weeks per year 
 

We are looking to appoint an enthusiastic and committed higher level teaching assistant to work across 

our school. 

The successful candidate will: 

• be an outstanding HLTA who is committed to raising standards with high expectations for all 
pupils. 

• be a team player who has the capacity to work well with other colleagues, lead and involve 
themselves fully in the life of the school. 

• have experience of teaching small groups and whole classes 

• have knowledge of a range of interventions available.  

• be able to work under pressure and meet deadlines, with excellent organsiational skills.  

• be able to be flexible and adaptive while showing empathy and professionalism. 

• be an inspirational and enthusiastic person, with a sense of humour and the ability to engage all 
children in their learning. 

• be understanding and supportive of the school’s Christian ethos. 

 

In return we can offer: 

• a commitment to your ongoing professional development through training, peer observations 
and mentoring. 

• a school in which the pupils are polite, enthusiastic and keen learners. 

• a caring staff who are dedicated to learning and to supporting each other. 

• a unique learning environment ranging from purpose built classrooms to a Grade 2* listed 
mansion building. 
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PARISH C.E. SCHOOL AND THE AQUINAS TRUST 

Parish Church of England Primary School is a 3-form entry school, which is thought to be the oldest 
educational establishment in the London Borough of Bromley, dating back to a 1716 Charity Foundation. 

In September 1986, the school transferred, along with the pupils and staff of St Mary's Church of England 
Primary School, to its current location - a renovated eighteenth century mansion known as Plaistow 
Lodge. This is a listed building, which stands in its own grounds in London Lane.  This along with a suite 
of 12 classrooms, a separate reception block, a gym and our field enables us to provide a unique, exciting 
and fulfilling education for our pupils.  

Our school is part of the Aquinas Multi Academy Trust.  Who is Aquinas? 

• We are a family of schools that deliver Life-Transforming-Learning.   
• Big enough to support, but small enough to care plus we have a proven track record of turning 

sponsored schools around.   
• In our schools, every learner flourishes, regardless of their background or starting point. 
• We believe every community deserves an effective school and bring the diligence and security to 

make that happen.  
• Our schools all have their own identity based around the communities they serve, but also benefit 

from the opportunities we bring as a Trust.  
• Many of our schools are Church of England schools and the Trust is founded on Christian values.  

To us that means celebrating individuals, embracing differences and welcoming children of all 
cultures and of all religions (or none).   

• We recognise the importance of diversity and talent, where differences are valued and enhanced 
whilst delivering equity of opportunity as part of our inclusive culture.  

• We care about and educate the whole child, combining an excellent education with a firm moral 
grounding so our learners can give back to their communities.  

As a church school we endeavour to teach our children about the Christian faith through our Acts of 
Collective Worship and through the way we live and work together. God is at the heart of our school life 
as we focus on our core values of integrity, honesty, respect, generosity, trust and care.  

At Parish we believe that is important that children receive a broad and enriching curriculum, which 
prepares them for the next phase of their education, and we continue to strive to achieve this.  Whilst 
standards in Numeracy and Literacy are important, we encourage children to learn about the wider 
world through the curriculum we offer and enable them to enjoy a range of musical and sporting 
activities both during the day and through after school clubs. We value each and every talent and skill 
not just of the pupils but also of all of our staff, and we seek to nurture and develop every individual 
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JOB DESCRIPTION 

Main purpose of the job 

Plan, prepare, deliver, assess, report and mark learning activities for individuals/groups or short term for 
whole classes under an agreed system of supervision.   
 

Summary of responsibilities and duties 
 
SUPPORT FOR PUPILS 

• Assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ 
learning 

• Establish productive working relationships with pupils, acting as a role model and setting high 
expectations 

• Encourage pupils to interact and work co-operatively with others and engage all pupils in 
activities 

• Support pupils within the learning environment, including those with special educational needs, 
to promote independence, inclusion, acceptance and equality of access to learning opportunities 
for all pupils.  

• Build and maintain positive and constructive working relationships with pupils, families, 
professionals and colleagues, to maximise pupils’ development. 

• Work alongside the class teacher to deliver learning to support the academic achievement of all 
learners, through focused group learning, as directed by the class teacher.  

• Provide feedback to pupils and the class teacher, supporting with the monitoring, recording and 
reporting of pupil progress to support with the attainment of all pupils.  

• Take a lead role alongside the class teacher with the implementation of individual pupil support 
plans, i.e. EHC plans to ensure that the school is meeting the specific needs of all pupils.  

 

SUPPORT FOR TEACHERS 

• Organise and manage appropriate learning environment and resources 

• Use teaching and learning objectives to plan challenging teaching and learning objectives and to 
evaluate and adjust lessons/work plans as appropriate within agreed systems of supervision 

• Monitor and evaluate pupil responses to learning activities through a range of assessment and 
monitoring strategies against pre-determined learning objectives 

• Provide objective and accurate feedback and reports as required on pupil achievement, progress 
and other matters, ensuring the availability of appropriate evidence 

• Be responsible for recording progress and achievement in lessons/activities systematically and 
providing evidence of range and level of progress and attainment 

• Establish a clear framework for discipline in line with established policy, anticipate and manage 
behaviour constructively, promoting self control and independence 

• Supporting the role of parents in pupils’ learning and contribute to/lead meetings with parents 
to provide constructive feedback on pupil progress/achievement etc. 

• On occasion, lead the delivery of specific learning objectives and activities, adjusting them to 
meet the requirements of individual pupils following support from the class teacher.  
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• At times, and as agreed by the Senior Leadership Team, be responsible for the delivery of 
learning, ensuring that high levels of behaviour and engagement are upheld.  

 

SUPPORT FOR THE CURRICULUM 

• Deliver learning activities to pupils within agreed system of supervision, adjusting activities 
according to pupil response/needs 

• Deliver literacy and numeracy programmes and make effective use of opportunities provided by 
other learning activities to support the development of literacy and numeracy skills 

• Use ICT effectively to support learning activities and develop pupils’ competence and 
independence in its use 

• Select and prepare resources necessary to lead learning activities, taking account of pupils’ 
interests and language and cultural backgrounds and advise on appropriate deployment and use 
of specialist aid/resources/equipment 

 

SUPPORT FOR THE SCHOOL 

• Comply with and assist with the development of policies and procedures relating to child 
protection, health, safety and security and data protection, reporting concerns to an appropriate 
person 

• Be aware of confidential issues linked to home/pupil/teacher/school/work and to keep 
confidences as appropriate 

• Be aware of and support diversity and ensure all pupils have equal access to opportunities to 
learn and develop 

• Contribute to the overall ethos/work/aims of the school 

• Establish constructive relationships and communicate with other agencies/professionals, in 
liaison with the teacher, to support achievement and progress of pupils 

• Take the initiative to develop appropriate multi-agency approaches to supporting pupils 

• If required, lead for whole school in specialist area and share expertise and skills with others 

• Recognise own strengths and areas of expertise and use these to advise and support others 
 

EQUALITIES 

• Be aware of and comply with policies and procedures relating to child protection, health, safety 
and security, confidentiality and data protection, reporting all concerns to the appropriate 
person. 

• Be aware of any support diversity and ensure equal opportunities for all. 

• Contribute to the overall ethos/work/aims of the school. 

• Appreciate and support the role of other professionals. 

• Attend and participate in relevant meetings as required. 

• Participate in training and other learning activities and performance development as required. 
 
Undertake any other duties commensurate with the level of the post, as required, to ensure the efficient 
and effective running of the department. 
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PERSON SPECIFICATION 

Attributes Description 
Essential/ 

Desirable 

Qualifications 

Basic Skills qualification (numeracy/literacy skills) E 

HLTA or equivalent qualification or experience. E 

Safeguarding Training (training can be provided once in post) E 

First aid training/training in specific medical procedures as appropriate D 

Positive Handling training D 

Experience 

and Relevant 

Knowledge 

Experience of working with children of relevant age E 

Experience of working with children with SEN E 

Experience of working with pupils with challenging behaviour E 

A working knowledge of the national curriculum E 

An understanding of principles of child development and learning processes E 

An understanding of school’s behaviour management policy. E 

An understanding of school’s equality policies. E 

An understanding of school roles and responsibilities and own position within 

these. 
E 

Skills and 

Abilities 

Ability to work well with children and adults E 

Ability to work closely as part of a team to develop good relationships and make 

an effective contribution to high morale. 
E 

Ability to use effective strategies for managing and promoting good behaviour  E 

Ability to contribute to the school’s ethos and promote the school’s aims 

positively. 
E 

Ability to relate to and communicate effectively with other staff members E 

Ability to use ICT effectively to support learning E 
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SCHOOL CONTACT DETAILS 
 

Parish C.E. Primary School 

London Lane, 

Bromley, 

Kent, 

BR1 4HF 

 

02084607336 

 

admin@parish.bromley.sch.uk 

 

www.parishceschool.com 

 

www.aquinastrust.org 

 

Headteacher: Mrs. Rachel Coleman 

 

Visits to the school are welcome and encouraged  

and can be arranged via the school office. 

We look forward to meeting you. 

 

 

. 

mailto:admin@parish.bromley.sch.uk
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